HOW TO Work with a Text File to make it Workable in Excel

1. OPEN .txt file using note pad, word pad, or word processor

2. SELECT the information you wish to copy into excel; click COPY

3. OPEN Notepad; click PASTE

4. DELETE unwanted information (leaving you with only student name, ID, and marks)

I\ CMN 1101 midterm.txt - Notepad
File Edit Format ‘iew Help
ID  Mame Base 39 Scare Right wrong Blank Spoiled

1110010 OOl e 16.0 16.0 1la 23 0] 0]
1103702 sRODOodood pled 24,0 24.0 24 15 0 0
1110015 moR0lo ol i 24.0 24.0 24 15 0] 0]
1123774 RODOodood: pled 20,0 20.0 20 15 0 0
11213715 sOoDOodood: pled 15.0 15.0 15 24 0 0
1113006 RODORodood: pled 18.0 18.0 15 21 0 0
1113017 sROmDOldood pled 16.0 16.0 16 23 0 0
TI100TE el e 17.0 17.0 17 22 0] 0]
1123779 sRODOodood: pled 27.0 27.0 27 1z 0 0
11107120 =0000000nodd e 17.0 17.0 17 22 0] 0]
11013727 sRODOodood: pled 16.0 16.0 16 23 0 0
1110022 oo haed 2000 2000 20 14 o] o]
11130123 sOODORoO0od: pled 20,0 20.0 20 15 0 0
1123724 sOODOR0d0ol: pled 11.0 11.0 11 28 0 0
1111025 XoOOooootoddl e 18.0 18.0 18 21 4] 4]
1113026 sOOOORod0od pled 18.0 18.0 15 21 0 0
1110027 OOl e 14.0 14.0 14 25 0] 0]
1111028 sOODORod0od: pled 19,0 19.0 15 15 0 1
D110 25 sl haed 14.0 140 14 25 4] 4]
1113130 OODORoO0od: pled 22.0 22.0 22 17 0 0

5. SAVE .txt file in a location easy to find (such as on the desktop or in an allocated folder)
(Do not leave the star in the title, *txt., or it will not save)
6. OPEN Excel, CHOOSE Text Files, then DOUBLE CLICK on saved file
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7. CHECK Delimited, then NEXT
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Text Import Wizard - Step 1 of 3
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8. CHECK Space, then FINISH
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9. Results are now displayed in Excel
(Notice how the given name of the .txt file popped up in Excel and on the tab)
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3 M HERR R K 1& 18 & 23 0 0
4 N2 HEE R 1 24 24 24 15 1] 1]
5 T3 HHMMERE Wi 24 24 24 15 0 0
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10. Must SAVE as an Excel File and not .txt
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