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Registration for degree and request for diploma
Important - Please fill in, sign, and submit the form, to your faculty. STUDENT NUMBER GRAD. YEAR

LAST NAME FIRST NAME MIDDLE NAME

Your primary name is the name that will appear on your diploma. To change your name, fill out a Request for Name Change form and provide the 
required supporting documents to InfoService by email (preferably) or in person. If you'll be receiving your diploma shortly and wish to have your name 
changed before the diplomas are printed, you must submit your request to InfoService before May 1 to receive your diploma in the Spring and before 
September 15 to receive your diploma in the Fall. To learn more, see Name change request at the bottom of the Student about to graduate page.

1  I WOULD LIKE MY NAME INCLUDED IN THE LIST OF GRADUATES ON THE UNIVERSITY’S WEBSITE.

2  I WISH TO RECEIVE MY DIPLOMA IN PERSON AT THE JUNE CONVOCATION CEREMONY.

LANGUAGE OF PRONUNCIATION OF YOUR PRIMARY NAME   ENGLISH  FRENCH

ALTHOUGH THE PRONUNCIATION OF SOME NAMES MAY BE APPARENT TO THE PRESENTER, OTHER NAMES MAY REQUIRE SPECIAL ATTENTION. IF YOU BELIEVE THIS  
TO BE THE CASE WITH YOUR NAME, PLEASE DESCRIBE THE PRONUNCIATION AS BEST YOU CAN IN THE BOX BELOW.

OR

3  I WISH TO RECEIVE MY DIPLOMA BY MAIL SINCE I WILL NOT ATTEND THE JUNE CONVOCATION CEREMONY.

ADDRESS   . . . . . . . . . . . . . . . . . . . . . . . . . . . EFFECTIVE ON
        YEAR       DAYMONTH

DATE

POSTAL CODE

AREA CODE AND TELEPHONE NUMBER

AREA CODE AND TELEPHONE 
NUMBER AT WORK EXTENSION

E-MAIL

I AM CURRENTLY ENROLLED AT THE UNIVERSITY OF OTTAWA

YES

NO

FACULTY

DEPARTMENT

INDICATE THE LAST TERM IN WHICH YOU WERE  
ENROLLED AT THE UNIVERSITY OF OTTAWA

YEAR

FOR FACULTY USE
ACADEMIC PROGRAM

ACADEMIC PLAN

ACADEMIC SUB-PLAN EXPECTED GRAD TERM

COMPLETE TITLE OF DEGREE

THE ORIGINAL COPY OF YOUR DIPLOMA (REGULAR SIZE ONLY) IS OFFERED TO  YOU FREE OF 
CHARGE IN ONE OF THE  TWO LANGUAGES LISTED BELOW (PLEASE CHECK ONE). 

YOU WILL ALSO RECEIVE A FREE DIGITAL DIPLOMA,WHICH WILL BE UPLOADED TO 
MYCREDSTM SHORTLY AFTER YOUR DEGREE HAS BEEN CONFERRED BY THE SENATE.

ORIGINAL 
(NO CHARGE)

(REGULAR SIZE ONLY) 
10 ½” X 8 ½” 

ENGLISH

OR

FRENCH 

After the convocation ceremony, you can order 
one or more additional copies of your diploma, or a 
large format diploma (43.2 cm by 35.6 cm) online 
through uoZone (under the Applications tab, 
select Purchase Official Documents). 

SIGNATURE  (STUDENT)         YEAR       DAYMONTH

DATE

REGI-3163(E)  PDF 2023/07

https://www.uottawa.ca/current-students/obtain-your-degree/students-about-to-graduate
mailto:infoservice@uottawa.ca
https://www.uottawa.ca/current-students/sites/g/files/bhrskd286/files/2022-11/request-for-name-change-regi3232.pdf
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