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Rational for Policy Change

• Throughout Canada, the prevailing trend has resulted in the majority 
of Universities recognizing postdoctoral fellows as employees.

• In addition to Universities, this trend has impacted decisions at other
institutions (e.g., Ottawa Hospital)

• To continue to attract the best candidates, the University of Ottawa 
must be a competitive and desirable location for a post-doctoral
fellows.

• The University of Ottawa is a leading driver of research innovation 
and we need to continue our focus to attract the best individuals to 
our community.



New Policy on Postdoctoral Fellows (PDF)

• Postdoctoral fellows are an integral part of the university community and 
contribute significantly to the excellence of the institution's research mission.

• This new policy recognizes the trend observed in major research universities to 
recognize employee status in cases where the research funds are totally or 
partially administered by the University.

• Policy 123 will come into effect on July 1, 2019.

• As of  July 1, 2019, postdoctoral fellows (PDF) who are paid in full or in part by 
research funds administered by the University of Ottawa will be transitioned to 
employees of the University of Ottawa.

• Postdoctoral fellows (PDF) who are paid by external funds will be termed
affilitated individuals under the terms of this new Policy and are considered
external to the policy scope with respect to employment status.



Impacts Associated with New Policy
• All PDF’s must register with the Office of the Vice-Provost, Graduate

and Postdoctoral Studies (OVPGPS).

• Upon approval by OVPGPS, an offer letter will be issued by Talent 
Acquisition and sent to the postdoctoral fellow (PDF).

• New PDF will have access to core employee benefits (extended health
and dental) as well as campus services (e.g., library services, health, 
sports facilities, IT services and programs offered for PDF’s at the 
University Centre for University Teaching).

• The University has made arrangements for Postdoctoral Associations 
to consult with a speciality insurance professional for the purpose of 
establishing core group insurance coverage, if possible, for externally
funded PDF’s.



Impacts Associated with New Policy 
(Continued)

PDF Employee Appointment
Paid in whole or in part by research funds administered by uOttawa.
Employee/Employer relationship

PDF Affiliated Appointment
Not paid by research funds administered by uOttawa. Would be wholly funded by an 
external institution, agency or entity associated with or recognized by the University
with funds not administered by the University.  There is no Employee/Employer 
relationship



Employment conditions for PDF’s

Policy 123:  Postdoctoral Fellows
• Policy provides all details with respect to employment conditions and 

is available on-line (Policy website – Governance) for reference.
https://www.uottawa.ca/administration-and-governance/policy-123-
postdoctoral-fellows

Employment considered as a temporary appointment
• Minimum contract of 6 months and dependant on the availability of 

funds and approved registration through OVPGPS

Probation
• PDF will be subject to a probation period of 6 months which will 

provide the Researcher with the opportunity to evaluate the 
performance, progression and skills.  

https://www.uottawa.ca/administration-and-governance/policy-123-postdoctoral-fellows


Employment Conditions for PDF’s (Continued)

Performance Evaluation
• The supervisor and PDF can utilize the Individual Development Plan

process to set the expectations for the duration of employment.

Mandatory Training
• PDF’s must complete the mandatory training required by the 

University. Most of the training can be done online, by utilizing the 
website details that will be included in the employment contract.



Employment Conditions for PDF’s (Continued)

Compensation
• The minimum compensation is determined on an annual basis 

and is currently set at a minimum annual salary of $34,000. 

Statutory Deductions
• Compensation paid are subject to required statutory

deductions administered in accordance with legislated
requirements and standards. (ex. Employment Insurance
(EI), Canada Pension Plan (CPP), WSIB, EHT, Income Tax).

The employer's share will be charged to the internal funding 
source from which the PDF appointment is funded.



Benefits
Mandatory Group Insurance Plan

The Employer pays the premium for the following
insurance benefits:

• Extended Health Insurance
• Basic Dental Insurance
• Employee and Family Assistance program (EFAP)

Note: Participation is mandatory and the PDF will be
automatically enrolled.  There are no opt-out privileges in 
this plan.

Further details can be obtained through the Human Resources 
website by clicking the « My Info » Postdoctoral Fellow Box.



Benefits 
Mandatory Group Insurance Plan

Extended Health Insurance – Prescription Drug Coverage

• Drugs that legally require a prescription and are prescribed from a 
doctor or dentist and dispensed by a pharmacist, doctor or dentist.

• Automatic generic drug substitution unless otherwise prescribed by 
the treating physician. If the treating physician specifies no 
substitution, or there is no generic equivalent product for the 
prescribed drug or medicine, the amount covered is the cost of the 
prescribed product.

• The employer will pay 80% of the cost of eligible prescription drugs.  
The employee will pay 20% up to an out-of-pocket annual family 
maximum of $1,500 ($750 prorated for 2019). If an employee 
reaches the maximum, eligible prescription drugs will be reimbursed 
at 100% for the balance of the calendar year.



Benefits 
Mandatory Group Insurance Plan

Extended Health Insurance
• Medical Services, Equipment and supplies
• Hospital room coverage
• Emergency out of country medical coverage

• 180  days
• $5,000,000 lifetime max

• Vision Care 
– Eye exams - maximum of $80 every 24 months
– Prescription eyewear (glasses / contact lenses) - maximum 

of $250 every 24 months



Benefits 
Mandatory Group Insurance Plan

Extended Health Insurance
Paramedical Services
• Chiropractor, osteopath, podiatrist, naturopath, speech 

therapist, physiotherapist, massage therapist to a 
maximum of $400 per specialist

• Psychologist, Psychotherapist, Psychoanalyst, 
Marriage/Family Therapist, Clinical Counselor and Clinical 
Social Worker - 50% per visit, to a combined maximum of 
$1000

• Maximums are per person / per calendar year

• No doctor referral required



Benefits
Mandatory Group Insurance Plan

Basic Dental Insurance
• Recall Exams (every 9 months)
• Cleaning & Scaling
• Fillings
• x-rays 
• Extractions & root canals
• Percentage reimbursed – 80%
• Reimbursement is based on the year immediately 

preceding the current year's Ontario Dental Association 
Fee Guide



Employee and Family Assistance Program 
(EFAP)      

A confidential and voluntary support service that can help you 
deal with all 

kinds of problems and challenges in your life.

Services are offered over the phone, in person or on-line by 
Shepell.

Services are available to employees and their immediate family 
members.

1-844-880-9142
24/7/365

www.workhealthlife.com

http://www.workhealthlife.com/


Leave Entitlements – Holidays and Vacation
• Paid Holidays

PDF Employees will be entitled to the eleven (11) recognized paid 
holidays.

• Vacation and Paid Days during Christmas period
PDF Employees will be eligible for 10 days of vacation with pay per  
year. It is the responsibility of the PDF Employee and supervisor to 
ensure that annual vacation allotment will be taken in the year that it 
is earned and no accrued vacation from previous year may be carried 
to the next year without approval in writing from the supervisor.

• PDF Employees are entitled to the year-end paid days starting at the 
end of the workday on December 22 until the beginning of the 
workday on January 3, up to the last day of their employment 
contract. If January 3 falls on a Saturday or a Sunday, PDF Employees 
return to work at the beginning of the first working day following 
January 3.



Leave Entitlements – Sick Leave
• PDF Employees earn 1 day of sick leave per month up to a maximum 

of 12 days per year. 

• A maximum of 12 days sick leave not taken will be carried forward to 
the next year, but at no time will a PDF Employee’s accumulated sick 
leave exceed 12 days. 

• Any sick leave not taken at the end of the PDF Employee employment 
contract will be lost with no compensation.

• Sick leave is not tracked in LMS.  Refer to policy for notice 
requirements to Health and Wellness Sector with respect to prolonged 
absences.

Note: PDF Employees are not eligible or entitled to receive long-term 
disability benefits.



Leave Entitlements – Maternity/Parental
• PDF Employees may rely on the benefits provided under the legislation of the 

PDF Employee’s province of residence. 

• Legislative provisions will apply, including the requirement to maintain the PDF 
Employee Appointment until the end of the PDF Employee’s original employment 
contract. 

• PDF Employees who take maternity/parental leave are not eligible for University 
top-up benefits.

• A PDF Employee going on maternity/parental leave may continue to participate 
in the extended health and dental benefits during the leave period in accordance 
with the ESA. Continuous service and vacation leave continue to accrue during 
the maternity/parental leave until the end of the PDF Employee’s employment 
contract.

• PDF employees must provide minimum of four weeks written notice of their 
intent to take maternity/parental leave to their Administrative Agent.  This is to 
ensure that all documentation is prepared in advance of their departure.



Workplace Accident, Injury or Occupational 
Illness
• If a PDF is injured while performing their job duties or if they develop an 

occupational illness, they are covered under the Workplace Safety and 
Insurance Act. 

• First aid can be provided by certified first aid attendants in their work area or by 
Protection Officers.

• If injured, a PDF has an obligation to report an incident to their Supervisor 
and/or delegate.

• Complete the online Accident, Incident or Occupational Disease Report
immediately after the incident. The form is available on the Health and Wellness 
or Office of Risk Management web sites.  Send or drop off the original copy 
signed by you and your supervisor to Health and Wellness in Human Resources, 
Tabaret Hall, room 017.



Transition Process (Current PDF’s)
• Week of June 24, current internally funded PDF’s will receive an email with a 

link to their transitional employment contract. 

• Only Uottawa email addresses will be utilized for communication purposes.  

• Employment contract is to be signed and returned to Talent Acquisition team 
through the electronic offer letter system.  

• PDF’s should validate that they have submitted correct banking information and 
personnel details through My HR Profile. 

• The PDF will receive their first pay on the July 15, 2019 semi-monthly pay
period.  

• Within two weeks of offer acceptance, the PDF will receive an email from
Manulife (Insurance Company) to register for benefits.  Failure to register will
default to single status with no coverage for spouse/dependents.

https://erpssb.uottawa.ca/BANPRODF/twbkwbis.P_WWWLogin


Future Process (PDF’s hired after July 1, 2019)

• PDF must be registered with OVPGPS to receive offer letter.

• Once offer letter signed, an electronic form (E-SPAF) to be
filled in by Faculty administration to register individual on 
payroll system.

• International PDF’s will continue to be supported by HR 
Immigration prior to issuance of offer letter and payroll
documentation.



Handling of « Academic Awards »

An "academic award” as an award that involves research work, including 
remuneration, offered by a Canadian academic institution. An academic 
award is granted strictly on the basis of academic excellence. The award 
must be given based on merit and academic excellence. The award must 
be the result of a competitive assessment and review process. 

There is no employment relationship for individuals who receive 
awards.



In Conclusion …. Questions?


