University of Ottawa Retirement Pension Plan
Spousal Declaration & Beneficiary Designation

Please read the instructions on the back before completing this form
Section 1: Member Identification
First Name

Last Name

Employee Number

Section 2: Spousal Declaration
I, the undersigned, declare that: (complete part A or B)
A.

I have a qualifying spouse (see the back of this form):

I am married

Spouse’s name:

I have a common law spouse

Spouse’s date of birth:
(dd/mm/yyyy)

Date of marriage or start of common law relationship:
(dd/mm/yyyy)

B.

`

I do not have a qualifying spouse:
I am single

I am widowed

I am separated

I am divorced
Is the division of pension assets
administered by the University?

Date of separation or divorce:

Yes

No

(dd/mm/yyyy)

Section 3. Beneficiary Designation

In accordance with pension benefits legislation and the University’s Pension Plan text, upon the death of a member, the
survivor pension benefit payment will be paid in the following order of entitlement:
Death BEFORE pension commencement
To your spouse, or
To your designated beneficiaries, or
To your estate

Death AFTER pension commencement
To your spouse, or
To your dependent Children (as defined on the back of the
form), they have priority for the remaining guarantee period
or survivor pension, or
To your designated beneficiaries; or
To your estate

Your Spouse qualifies for the survivor pension benefits if, on your death, both of the following conditions are met:
• Your spouse meets the definition of spouse as outlined on the back of the form, and
• Your spouse has not waived death or survivor benefits.
The Survivor pension benefit payable to your designated beneficiaries or to your Estate, represents the residual of the
guarantee period.
I revoke all previous beneficiary designations and designate the following beneficiaries, to receive, in equal shares
unless specified otherwise, any amount payable relating to the University of Ottawa Pension Plan:

Designated Beneficiaries
Name (first and last)

Relationship to member

Date of birth (dd/mm/yyyy)

Percentage of benefit

If you want to name more than four beneficiaries, please attach a separate form. If you wish to designate a beneficiary who is a minor or an
individual who is not able to manage his or her affairs, you should seek legal advice.

Section 4. Declaration (you must complete this section)
I, the undersigned, declare that the information provided by me on this form is true and accurate. I understand that this is an important legal
document. I understand that the University of Ottawa relies on the information I have provided and that by providing false or inaccurate
information, my designation(s) might be invalid and lead to a change in my pension benefits. I understand I am responsible for notifying the
University of Ottawa of any change in my spousal status or if there is a legal agreement (e.g., separation agreement), arbitration award or
court order affecting spousal rights or assigning a portion of my pension entitlement. I agree to provide any additional information requested
by the University of Ottawa in support of the information provided on this form, and I understand that my failure to do so might affect the
declarations and designations made on this form and my pension benefits. I reserve the right to revoke my designation of beneficiary above. I
acknowledge that all designations of beneficiaries remain in effect until they are revoked by me in writing.

Signature of Pension Plan member

Date (dd/mm/yyyy)

Notice of Collection of Personal Information: Your personal information is collected under the authority of the University of Ottawa Act and is intended to be used for purposes consistent with the
administration of your employee file maintained by Human Resources. If you have any questions regarding this collection of personal information, contact Human Resources, 550 Cumberland Street,
Room 019, Ottawa, Ontario K1N 6N5; tel.: 613-562-5800 ext. 1747; fax: 613-562-5296. You may also consult University Policy 90 on Access to Information and Protection of Privacy at
http://web5.uOttawa.ca/admingov/policy_90.html. If you have questions, visit http://web5.uOttawa.ca/admingov/privacy.html or contact the University’s Freedom of Information and Protection of Privacy
Coordinator at secruniv@uOttawa.ca or at 613-562-5950. Website: www.hr.uOttawa.ca/pension.
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Purpose
This form is used to determine your spouse’s or designated beneficiary’s eligibility for Pension Plan death benefits. You must
complete this form whenever necessary, including:
•
•
•
•
•

when you enroll in the Pension Plan; or,
when you begin receiving pension benefits; or,
to declare a change in your spousal status (before or after you begin receiving pension benefits); or,
to change or update your beneficiary designation (before or after you begin receiving pension benefits); or,
if you apply to add a survivor pension benefit (after you begin receiving pension benefits).

Definitions
Spouse: a person who is one of the following:
• legally married to you and is not living separate from you; or,
• not married to you but has been living with you in a conjugal relationship continuously for at least one year; or,
• not married to you but has been living with you in a conjugal relationship of some permanence (if you are the parents of a
child as set out in section 4 of the Children’s Law Reform Act).
A spouse must meet this definition on the date you begin to receive pension benefits or on your date of death (if earlier), to be
eligible to receive a death or survivor pension benefit.
If you began receiving pension benefits prior to January 1, 1994, your spouse is eligible for a survivor pension if he or she meets
the above definition on the date of your death. This applies to a spouse of the same sex if you were in receipt of a pension on or
after January 1, 1999.
Your spouse must also qualify as your spouse or common-law partner for purposes of registered pension plans under the
Income Tax Act.
If your marital status changes after the commencement of your pension benefits
If you have begun receiving pension benefits after December 31, 1993 and you married or became a common law spouse after
this date, you can choose to have a portion of your pension paid to your spouse following your death, provided that all of the
following conditions are met:
a) you did not have a qualified spouse on the date of the first pension benefit payment, or, if you did, this person died or this
person waived his or her rights to the survivor pension following a marriage or spousal relationship breakdown, in
accordance with the Pension Benefits Act and as documented in a legal document, or has died; and,
b) there is no court order, arbitration award or agreement affecting your pension pursuant to applicable family law in
connection with the breakdown of your marriage or spousal relationship; and,
c) any other relevant requirements of the Pension Benefits Act are met.
Note: You can only choose to do this within one year of your spouse first qualifying under the terms of the Pension Plan. To
provide the survivor pension, your pension will be adjusted so that your pension prior to the making this choice is of the same
actuarial value as your pension and your survivor’s pensions afterwards. The pension payable to your spouse cannot exceed the
pension you were receiving immediately before your death.
Division of pension assets:
The division of pension assets following a marriage breakdown, separation or divorce, as set out in a separation agreement, a
court order, arbitration award or divorce decree. Since January 1, 2012, the valuation and division of pension assets must comply
with the Ontario Family Law Act and the Pension Benefits Act and related regulations. If the University is administering the pension
division, please attach a copy of your documents.
Dependent child: your child, whether natural or adopted, who is dependent on you at the time you begin receiving pension
benefit payments and meets one of the following requirements at the time of any benefit payment:
• is under the age of 19 in the calendar year of your death; or,
• attends an educational institution full time and is under the age of 27; or,
• is dependent on you by reason of mental or physical disability.
SECTION 1
Complete the information required and provide a copy of your birth certificate or a valid legal document that has your name and
date of birth as a proof of age.
SECTION 2
Check the option that applies to you.
SECTION 3: Read this page prior to adding beneficiaries. Please note that you cannot change the name of the beneficiaries or
add them using a power of attorney. For a designated beneficiary who is a minor residing in Quebec, the surviving parent is
usually the guardian of his or her property.
SECTION 4: Always complete the Signature section. If your form is not signed and dated, the information is incomplete or false
or supporting documentation is missing, your benefit entitlement might be affected.
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